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Ze mep(mtwon mov embupeite va dnULovpyAoETE LITOYPAPH TIOL va EpPavileTal KATA
TNV AMOCTOAR TWY HNVURATWY 00G, 0KOAOLBAOTE Ta MAPAKATW BrpaTA :

1. Avo(gte ToOutlook 2013, emAé€Te File kat otn ouvéxela Options kat Account
Settings

o
FILE HOME SEND / RECEIVE FOLDER VIEW

EI a|—||I.j 7 Clean Up - x E_\é (ﬁ;\é E_;I [

Eg._lunk*
Mew  MNew Delete  Reply Reply Forward
Email ltems~ All
Mew Delete Respond
£
4 Favorites Search Current Mailbox
Inbox All Unread

|?| Unread Mail 4 (Qlder
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Account Information

Open & Export -
% admin@ .gr .
Save As POP/SMTP
4 Add Account
’f_‘ Account and Social Network Settings
"% Change settings for this account or set up more connections,
m Connect to social networks,
Settings -
Office Account )
@ | Account Settings...
_— .Q Add and remove accounts or
ions _— : :
N change existing connection settings. box by emptying Deleted ltems and archiving.
Exit :‘.‘.‘ Socia-lﬂetwo-rk Accounts
as  Configure Office to connect to
social networks,
a Rules and Alerts
=1 Use Rules and Alerts to help arganize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed.
& Alerts
2. 210 véo napdBupo dlaAdyov, emAéEte Mail kat Signatures.
Outlock Options ? *
General & . . ~
i B Change the settings for messages you create and receive.
=]
Calendar Compose messages
People @ Change the editing settings for messages, Editor Options...
Tasks Compose messages in this format: | HTML = |«
Search
Language ABC [] Always check spelling before sending Spelling and Autocorrect...
Advanced Ignore original message text in reply or forward
Customize Ribbon . o .
_.3 Create or modify signatures for messages,
Quick Access Toolbar
Add-Ins Y . .
+ Usestationery te change default fonts and styles, colers, and backgrounds, Stationery and Fonts...
Trust Center
Outlook panes
Customize how items are marked as read when using the Reading Pane, -
IE Reading Pane...
Message arrival
When new messages arrive:
Play a sound
[] Briefly change the mouse pointer
Show an envelope icon in the taskbar
Display a Desktop Alert
[J Enable preview for Rights Protected messages (May impact performance)
Conversation Clean Up o




3. EmAéETe New Kat 0To Uikpd mapdBupo dlardyov, SnAwoTe £éva GVOHA yia TRV

uroypaen.
natures and Stationer ? it
E-mail Signature  Personal Stationery
Select signature to edit Choose default signature
E-mail account: | 3gming ar w
MNew messages: none) i
Replies/forwards: none) i
o MNew Signature ? d
Edit signature
Calibri (Body) i | B I hlieligg thi signature: 3 Business Card
test_signature|
~
[¥]
OK Cancel

4. Z10 peydro kevd medlo, dnAwaote TNV umoypaer oo Kat natriote OK

Signatures and Stationery ?
E-mail Signature  Personal Stationery
Select signature to edit Choose default signature
E-mail account: [aaming or
Mew messages: (none)
Replies/farwards: (none)
Delete Mew Rename
Edit signature
Calibri(Body) |~/ v|/|B T U Automatic |~ || = = = | [5Business Card |l__‘.;_. &
AUTH ewval n Sokpvaotikn umoypadn mow SnploupynoapEe
ME EKTLUN O,
D




5. Av BéAeTe va eMPERALIOETE MWC EXETE ONULOLPYATEL CWOTA TNV LTIOYPAYPH,
ouvTaETE éva VEo prvupda. Oa delte nwe n vmoypaer €xel mpooTebel KATW apLoTEPA
amd To KEVTPLKS mapdBbupo Tov PNVOUATOG 00C.

E H = Untitled - Message (HTML)
FILE MESSAGE | INSERT ~ OPTIONS  FORMATTEXT  REVIEW

It Eﬂ 9&@ mJ b Q > Follow Up -

Copy ) ' High Importance
Paste Address Check  Attach Attach Signature Zoom
- Format Painter Book Mames File lterm - - 4 Low Importance
Clipboard ] Basic Text Mames Include Tags . Zoom
To... |
=1
Ce.
Send
Subject

Avutn swat n SokpvaoTikn uttoy podn Tou SnpLoupynoapE
Msz skTLpunon,
XXX




